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Welcome from the Pastor

Welcome to the Lighthouse Christian Preschool family.  We are honored to serve you as you endeavor to raise up your son or daughter in the nurture and admonition of the Lord.  

Our children are truly a precious gift from God.  My own three children are a constant source of blessing in my life; yet, I also know that in order to raise them well before the Lord, I need the support and encouragement of a likeminded community.

At LCP, we hope to be a source of love, encouragement, and support for your preschooler and for your family.  Our goal is to provide an environment where your preschooler and your family thrive and experience the love and care of Jesus and His people.

Thank you for giving us the privilege of ministering to you and your child.  We care about you and about your family, and we look forward to seeing your child grow just as Jesus did, in wisdom, and in stature, and in favor with God and man.  If we, as a church, can ever be of service to your family, please do not hesitate to ask.

In Christ,
John Yancey
Lead Pastor
Lighthouse Christian Fellowship
331-2641 ext. 261
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Welcome from the Administrator

Welcome to Lighthouse Christian School.  We are very pleased you have chosen to send your children to our school.  We appreciate the privilege you have given us to educate your children, and we take that responsibility very seriously.  We are committed to providing your children with an excellent, Christ-centered education.  

We believe God has directed committed Christian teachers to instruct and care for your children.  They not only work hard to provide your children with a quality academic program, but their ultimate goal is to train students to lead Christ-honoring lives.  In order for children to grow up in the nurture and admonition of the Lord, the home, school, and church must work together.  It is with this in mind that we ask you to read this handbook carefully and partner with the school in maintaining its standards.  We look forward to working together as a team in the education and training of your children.  We are here to serve you, and if we can be of help to you at anytime, please contact us.

In Christ,
Mr. Brian Sweatt
School Administrator
331-6241 ext. 221
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Word of Welcome From the Director

God’s Word teaches every good and perfect gift comes from above (James 1:17).  We are so thankful God has led you and your family to share the gift He has given you, your child, with us.  			

Our goal (the school and staff) is to train and love your child and to bring them closer to knowing Christ.  Each teacher’s desire is to assist you in training your child in wisdom, stature, and favor with God and man (Luke 2:52; Deuteronomy 6:5-9).  As we get to know your child, we will work with you in building their character and helping them have an understanding of Christ.  If we are in unity with our goals and standards, the school will just be an extension of what you are teaching at home (Amos 3:3).

We want you to familiarize yourself with all our policies, which are contained in this handbook.  If you have any questions concerning our policies, please feel at liberty to call the preschool office.  

We count it a joy and honor to work with you and your family.  Please feel free to come to us anytime you have a question or need.  Again, thanks for allowing us to be a part of yours and your child’s life.


Mrs. Janice Fagan
Preschool Director
332-3599
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Our Mission Statement

Lighthouse Christian School exists to glorify God by offering a Christ-centered, quality education that assists parents in training their children to be disciples and leaders of Jesus Christ.

“If everything that is exists for the sake of God, then the whole creation must give glory to God.”    Abraham Kuyper

Our Statement of Faith

We believe in the verbal inspiration and authority of the Scriptures.  We believe that the Bible reveals God, the fall of man, the way of salvation, and God’s plan and purpose in the ages.

We believe in God the Father, God the Son, and God the Holy Spirit.

We believe that salvation is by grace, plus nothing and minus nothing.  The conditions to salvation are repentance and faith.

We believe that men are justified by faith alone and are accounted righteous before God only through the merit of our Lord and Savior Jesus Christ.

We believe in the visible, personal, and imminent return of Jesus Christ.
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Our Philosophy of Christian Education

Home

The philosophy of Lighthouse Christian School emphasizes the inter-relationship of three institutions (the home, the church, and the school) working together for the betterment of the child.  At Lighthouse Christian School, it is our firm conviction that proper training first begins in the home.  The home was the first institution God set on earth, and it is here that the child first learns set patterns of behavior.  Each child learns to respond to discipline and authority as he reacts to the control or guidelines of the mother and father.  There he also learns how to respond to other individuals, either by playing with other children in his family or those who live nearby.  So it is in the home that the child learns a value system of right and wrong.  When a child is taught proper discipline and respect in the early years at home, he is then ready to be educated and to develop the skills necessary to face life successfully.

Church

Second, it is our conviction that God has also created His Church as the institution directly responsible for the winning of the unsaved to Christ and for the exhorting and training of the saved.  This includes the teaching of biblical principles of living as found in the Holy Scriptures.  We believe that the Bible describes the local church as a body of born-again believers under the shepherding of elders, pastor, and under the guidance of the Holy Spirit.  We, therefore, affirm that children of Christian parents must be taught respect for God, His Word, and biblical principles of His Word, and that children should live by these principles.  In brief, a few examples of biblical principles we teach are as follows:

· -	God has always existed, will always exist, and has all knowledge and truth (Genesis 1).
· -	God created the heavens and the earth and all plants and animals that live upon the earth, each reproducing after its own kind (Genesis 1 & 2).                
· -	God created man in His own image.  Man, through disobedience, sinned against God and chose to please himself rather than His Creator (Genesis 2:27).
· -	All men are sinners by nature.  We naturally are selfish and therefore commit sins against God, others, and ourselves (Romans 3:23, Isaiah 53:6).
· -	In order to defeat sin and live by biblical principles, each person needs a personal relationship with God.  This is obtained by first realizing one is a sinner, second, by seeing Jesus Christ as the perfect, sinless Son of God who died on the Cross to pay for the individual’s sins; and third by having faith in that payment and in repentance toward God and faith in Jesus Christ, calling upon the Lord Jesus to come into his heart and save him (Romans 10:9, 10, 13).
· -	A Christian should live at peace with his fellowmen and love his neighbor as himself (Leviticus 19:18).
· -	A child should honor his father and mother (Ephesians 6:2).

We encourage our families to faithfully attend church in order for us together to achieve the spiritual goals, which we desire our children to reach.
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School

Third, it is our conviction that a school is an institution set up by man for the education and training of our children.  A school should provide both an environment and a curriculum conductive to effective learning.  We believe that, as a Christian school, it is our responsibility to build Christian character in our students.  We believe that children should be trained to do right because it is correct, and not to do so just for rewards.  We believe that there is a natural need for well-defined boundaries governing their behavior.  The teacher in the classroom is the authority and must be upheld and respected by the students and their parents.  We expect our students to be honest and to exercise personal initiative in class work.  Every student must show respect and must obey in attitude and action.  Therefore, in summary, our philosophy may be stated as follows:

●	There is final, absolute truth, which, as a unit, centers upon the Creator God.

●	This truth is revealed in the Bible and is personified in Jesus Christ, the Eternal Son 	of God.

●	Christian education is a Christ-centered, biblically integrated process of developing 	spiritually, mentally, physically and intellectually mature young people.

●	The ultimate aim of life is not to adjust to the society, but to conform to Christ.

●	This objective is achieved by a disciplined life of sacrificial service patterned after 	Him who pleased not Himself.
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Goals for Training Our Children


Area I:	Wisdom (Learning to think and reason biblically)

		1)	To know who God is 
		2)	To know His love 
		3)	To know God’s ways in all areas 
			a.	Obedience 
			b.	Love for others
			c.	Honor and respect for others
			d.	Focus and listen

Area II:	Stature (Age appropriate learning skills) K2, K3 & K4

		1)	Numbers - recognition
2)	Letters -recognize and phonics 
3)	Writing - tracing and printing letters and name
4)	Memorize - Scripture and pledges

Area III:	Favor with God (Bible knowledge and our heart responses)
How do we respond to what God wants us to do in:

		1)	Obedience
2)	Friendships 
3)	Authorities

Area IV:	Favor with man (Social Development/Character Responses)

		1)	Self-control 
2) 	Obedience 
3)	Respect and Honor
4)	Responsibility
5)	Kindness



 “And Jesus increased in wisdom and stature, and in favor with God and man” Luke 2:52
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Your Child’s Adjustment

It’s typical for a child to have some fears and misgivings about being away from you.  Children, like adults need time to get use to new situations.  Try to prepare your child for the changes as far in advance as possible.  Discuss any concerns.  Talk about some of the new people your child will meet and new things your child will do. 

If this is the first time your child has been separated from you, it is natural for the child to be hesitant.  A cheerful good-bye kiss from you, a smile, and a reassuring word that you will be back after work is all that you need to do.  Our caring staff will take it from there. Usually the child will settle down shortly after the parent leaves.  Feel free to call the preschool office when you arrive at work and see how your child is doing.  Chances are your child will be busy playing, and you can relax and concentrate on your job.

A few tips on what not to do:

		1. 	Please do not “sneak out” while your child is not looking (causes 				lack of trust).
		2.	Never bribe to get what you want from them (causes performance 				for reward versus heart wanting to just do what is right).
		
Depending on their age, children will sometimes act out their feelings by:

		1.	Clinging to you and refusing to let go.
2.	Having tantrums.
3.	Forgetting their toilet training.
4.	Not eating. 
5.	Waking up at night or having bad dreams.
6.	Thumb sucking.
7.	Bed wetting.
8.	Expressing a desire to stay at home.


Usually these concerns are temporary.  If both you and the staff at Lighthouse Christian Preschool treat your child lovingly, but firmly, this adjustment should not take long.  If you are enthusiastic, chances are your child will be too.







-10-
General Information

School Colors:			Navy and Orange
School Mascot:		Lion
Accreditation:			Tennessee Association of Christian 								Schools and Tennessee State Board of Education


Requirements


Lighthouse Christian Preschool enrolls children from ages of 2 to 4 years old.  They are placed in classrooms in each of the three different age groups with the cut off day of their birth date by August 15th.  Our requirements for entrance are the following:  
	
	1.    	Child must be completely potty trained.  Only for our 2 year old program will 		we take a child that is not completely trained and they will be charged $35 a 		week more in tuition.
	2.    	Each child must have an application, immunization record, yearly 				physical   and copies of the birth certificate and copy of the parent’s ID.
	3.	If parents are separated or divorced and you have court order custody papers 		we must have a copy for the student’s file.	
	4.    	The parents and the perspective student need to have scheduled a one--hour 		meeting with the director.
	5.   	Child must be able to adapt to the classroom structure and the standards 			of the teacher.


Preschool Hours


Lighthouse Christian Preschool is open from 6:30 a.m. until 5:30 p.m., Monday through Friday.  Class starts at 8:30, and we require all students to be here by 8:25.  The office is open from 7:00 a.m. to 5:00 p.m. for daily functions.  There is someone available in the office until 5:30 for emergencies only.

We cannot accept children earlier or cannot stay later than the preschool hours.  In case of an emergency, parents should call the preschool.  There is no fee for the first five minutes the child stays after 5:30.  At 5:35 the charge is $1.00 per each minute until the child is picked up.  The fee should be paid directly to the teacher on duty.  If you have a child on the preschool campus and elementary campus, please pick up the preschool student first.  We prefer cash over checks for late stay payments however; all checks are to be written to the staff on late stay.
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Dress Code

Lighthouse Christian Preschool does not have a dress code.  However, we do ask students not to wear anything that would not be in accordance with our “school policies.” Students are not to wear offensive T-shirts or sweat shirts.  We follow state guidelines in taking the children out each day if they are here more than three daylight hours, so please dress your child appropriately for the weather. All students need to be physically able to go outside if in school.  Because we do not have an in-house nurse, we cannot keep children from recess.

Parental Visits

We welcome visits from any parent.  We do request that you inform the office upon arrival.  If a parent-teacher conference is desired, this can be scheduled at a convenient time for both teacher and parent.

Telephone Use

If you need to communicate with your child’s teacher by phone, the best time will be during nap coverage.  Please get with her and find out her coverage hour.  Please feel free to call the office to check on a child during school hours.

School Property 

We have been blessed with our new facilities.  Our desire is to be good stewards of what God has given to us.  We are sure that you are as appreciative as us.  If anything becomes broken or out of order we need you to please notify the office.  Thank you for taking ownership in our property.

Lost and Found

Please label all personal belongings with your child’s name in permanent marker - this is helpful in identifying lost items.  Please check with the office or your child’s teacher for any lost items.

Weather Closing

Should the preschool be closed due to inclement weather or some other factor, announcements to the effect will be issued via the television and through our RenWeb (either in a text or email message).  TV channel 5 and channel 4 are our primary stations for notification of our closing. We will announce all closings or we will announce if we are working the ‘snow schedule,’ which will be the hours of 8:00 a.m. until 4:00 p.m.  If weather should become extreme throughout the day, please call the preschool office and make 
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plans to pick up your child early due to an early closing.  Any child not picked up, after the closing time has been announced, will be charged the normal late fees.  If the preschool is closed due to weather, there is no reduction of fees. 

Motor Vehicles Guidelines

The safety of the children is the first priority in all our traffic rules.  These guidelines have been developed after much consideration and allow both safety and convenience to be facilitated.  Please note that the driveway in front of LCP is not for parking.  Also, there should be no parking along the sidewalk.   The area that is bordered by the black fence consists of two handicap parking spaces, two regular parking spaces and one lined area that should never be used for parking.  This area is to give ample space to get in and out of their car.  Failure to follow this pattern will be a violation of fire codes and will result in a warning.  After three warnings, a fee of $25.00 will be added to your child’s account.  We can be written up for fire violation and have to pay a fine if you fail to comply, so let's work together.  

Holidays

Lighthouse Christian Preschool closes for all major holidays including Labor Day, two and a half days for Thanksgiving, two days for Christmas, two days for New Years, MLK Day, President’s Day, Good Friday, Memorial Day, Independence Day, and four days after Memorial Day each year for teachers to attend in-service training.  There is not a reduction in fees for the holidays, but for the four-day in-service week there will be no charge for that one week.

Parties

The standard themes of Thanksgiving Day, Christmas and Easter will be observed. However, because of the strong emphasis given to these seasons, special emphasis will be given in respect to the celebrations of each as follows:

	Harvest	-	Emphasizing God’s blessing to us through harvest.
	Thanksgiving	-	Emphasizing the harvest and the reformation	
	Christmas	-	Emphasizing the birth of Christ.
	Valentine’s Party -	Emphasizes ‘Love One Another.’
	Easter		-	Emphasizing the death and resurrection of Christ.
1. 	Birthday Parties   -	Parents are welcome to have in-class birthday parties with their 			child’s classmates.
1. 
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Field Trips

The K4 classes may go on a few field trips throughout the year.  These trips will always be thoroughly planned and supervised by the teachers.  Parents are encouraged to come along and join in the fun. Some places we visit are the zoo, an elementary assembly, or the park.  Due to space and insurance, parents cannot ride on the bus.  We would love for you to follow us and join us on our trip.
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Admissions & Withdrawals

Admission Policy


Lighthouse Christian Preschool makes no distinction in the admission of students regardless of differences in races, sex, nationality, or ethnic culture.

While it is not the desire of LCP to discriminate against any student, we are faced with the challenge of providing a safe haven for those students entrusted to our care by their loving parents.  Our purpose is to protect our students from exposure to mortal illness.  We recognize also that LCP with its limited finances is not equipped to physically care for the needs of very ill student or any student with a serious, continuing, or chronic communicable disease.

Therefore, because we are moved with deep sympathy for the sick child and the well child, it will be the policy of LCP to deny admission to the school or to require dismissal from the school for a child with a serious and continuing communicable disease.  The concern is twofold: it is that other students not be infected and that the ill student not becomes infected with other diseases transmitted by fellow students or others within the school family.

Children enrolled at LCP or who seek to enroll at LCP, who are diagnosed to be carrying any serious and continuing communicable or potentially lethal disease, shall be denied admission to the school or be dismissed from the school.  They are not permitted to enroll or re-enroll in regular LCP classes until they have been medically diagnosed as no longer carrying the communicable disease.

This policy is to apply to diseases such as, but not limited to, syphilis, gonorrhea, Acquired Immunodeficiency Syndrome (AIDS), etc.  Students who test positive for antibodies of HIV (Human Immunodeficiency Virus) or who are infected with ARC (Aids Related Complex) are included in this policy.

It is the responsibility of the parent or guardian of a student to inform the school of the student’s infection by any serious or continuing communicable disease upon enrollment (of a new student) or at the time of diagnosis (for a current student).

In adopting this policy, LCP recognizes that the state of medical knowledge about AIDS and other serious communicable diseases is rapidly changing.  The school will, therefore, update the policy statement in light of significant new information on such diseases.
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Orientation

A mandatory meeting will be set aside each year between January and June for pre-existing parents and for new parents.  Both or one parent must attend the meeting.  A ten-minute video on child abuse will be shown.  Our vision and policies will be discussed. 


Registration

Students may be registered in the preschool office between 8:00 a.m. and 5:00 p.m.  Registration is not complete until the following forms have been completed:

1)	Student Application 

2)	Immunization Record (must be on file or entered in Magnus Health before 		child can enter classroom).

3)	Physical with physician’s stamp or signature (within the last 12 months).
1. 	
1. 	4)	Registration fee, student fee, book fee, activity fee and the first week’s tuition 			paid.  Fee amounts are on page 20 of this handbook.
1. 	
1. 	5)	Made aware of any Parent Training classes or DVD Courses that we may offer.
1. 
	6)	Copy of legal custody of child (when applicable).

7)	Birth Certificate.

8)	A copy of the Parent Identification.

9)	Signed form that the child is completely potty trained.

10)	Meeting with the director and a signed ‘Contract’ form.

The parent must sign application forms.  A current immunization record signed by a health care provider must accompany the child upon admission unless there is a certificate from a doctor stating immunizations should not be given.

An annual health examination is required by the state.  We appreciate you keeping that updated.

Students are placed in the classroom with the students they will enter kindergarten with.  In the preschool we do not advance students to the class above their age level.  Students must be five years old by August 15th to enter kindergarten.  Preschool students will be tested before entering kindergarten.



-16-
Records

After initial enrollment each parent is required to fill out a complete application on RenWeb (an online program used by the school for enrolling of students).  You will be given access to the RenWeb program where you will be assigned a password.  It is imperative that you completely enroll your child in RenWeb.  All communication from the office will be through the RenWeb using your email address and your cell phone.  So it is extremely important that this information is keyed in and updated by the parent.  Please keep the office informed so your child’s information may be accurate to any change of address, telephone number, place of employment of both the mother and the father, and the current phone, the name, and address of one to be called in case of emergency.  

The state requires that each child must be signed in and out every day.  Lighthouse Christian Preschool is not responsible for children before they are signed in or after they are signed out.  Sign In/Out sheets are for the child's safety in case of evacuation.

For your convenience and your child’s safety, it is imperative that transportation plans are kept updated.  Your child will not be released to anyone who is not listed on your plan.  Preschool children will not be released to anyone under the age of 18.  For your child’s safety, any unfamiliar person will be sent to the office for an identification check.  The transportation plan will be checked as well as a driver’s license.  Please remember this is for the security of your child.

Vacations/Inclement Weather

Any child who has attended Lighthouse Christian Preschool for 12 consecutive months may have one ‘free’ vacation week.  A vacation week is a week absent from the school.  There will be no charge during this week.  Children who have attended LCP for three consecutive months and longer will receive two days for inclement weather.  These days are to be used when the school is closed because of ice/snow, however, they will roll over each year in September.  The parent is to notify the preschool office when you intend to take a vacation week or use one of your bad weather days.  This will help to keep your financial records straight.  Enjoy that precious time with your family.  

Probationary Period

All new students will be put on a six-weeks to six-months probationary period.  Because of our structured environment, we do require that our students are potty trained and are able to follow instructions.  If we see a child or the parent is struggling, we like to give the parent an opportunity to see our goals and vision.  Some things we may use are three videos on ‘Growing Kids God’s Way.’  At that time we will continue the probationary period.  It is our goal that the parent and the school are working together to reinforce godly values and set a godly standard for our children.  If patterns of bad choices or very serious violations of rules continue after time out and loss of privileges, a parent will be called to come.  If this pattern continues and the child cannot conform to a teachable spirit we will need to dismiss the child.  Most of the time with the parents working with the child we will see a change.  We do not use corporal punishment; we call the parents to correct.  
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Withdrawals

A two-week notice is required when a student withdraws.  Please turn in to the office a 
written note stating the day your child will be withdrawn and why you need to remove them.

Re-enrollment

We are a year-round school, and the registration fee for the first year of enrollment. Re-enrollment fee will be $60 a year.  We cannot ‘hold’ positions over the summer.  Parents withdrawing their children should be aware that their child’s position might be filled before the next school term.
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Finances & Fees

Payment Policies

1.	A non-refundable registration fee is due at the time the child is registered.
2.	Curriculum and book fees are due each July or upon enrollment.  The book fees are also non-refundable.
3.	The student fee is due on or before the child’s first day of preschool.  This fee 	includes secondary insurance, and TACS membership.  Student fees are also non-	refundable.
4.	Activity fee of $10 is due the child’s first week of school in July, then again the first 	week of January.  These fees are used to purchase art supplies and special treats for 	class.  
5.	Tuition is based on a weekly rate of $225 for K2 (if completely potty trained there is a 	reduction to $190 a week), $180 for K3, and $170 for K4 per week.  It includes lunch 	and a morning and afternoon snack.  Tuition may be paid weekly, bi-weekly, or 	monthly, as long as it is paid in advance.
6.	There may be days that the school closes such as holidays, snow or unavoidable 	emergencies.  When these days occur, there is no reduction of fees.
7.	A late fee of $10.00 will be added to past due accounts.  Accounts are past due if the 	weekly tuition is not paid before Tuesday at noon of each week.    An account 	must be paid in full before any records will be released.
8.	If an account is more than 2 weeks past due, the child will possibly be suspended from the class and given a date with a written agreement as to when they can return to school.  If not paid by that date the child will be placed back on the waiting list after the account has been paid in full.  If you have more than one student, your account must stay current from week to week.
9.	Make checks payable to Lighthouse Christian Preschool or LCP.  A $30.00 	service charge will be added to the account of a returned check. After the second 	returned check, the account will be placed on a cash-only basis.  
10.    	You can make payments in the preschool office or in the finance office.   Teachers are 	not to accept payments.
11.	If you are unable to pay on time because of an emergency, please make 	arrangements with the finance office at 615-331-6286 ext. 249.





“Moreover it is required in stewards, that a man be found faithful.”
I Corinthians 4:2 
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Tuition and Fee Schedule for K2/K3/K4

		Registration Fee	. . . . . . . . . . . . . . . . . . . . . . . . . . . ..  	$100.00
		Returning Student Fee . . . . . . . . . . . . . . . . . . . . . . . . . . 	$  60.00
		Student Fee . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . .  	$  60.00
		Curriculum & Book Fee . . K2: $60.00; K3: $100.00; K4: $150.00
           	Weekly Tuition . . . . . . . . K2: $225.00; K3: $180.00; K4: $170.00
						 K2:  $190 (Completely Potty Trained)
		Activity Fee (Twice a year/July & January) . . . . . . . . . . . 	 $ 10.00
		Yearbook (Optional) . . . . . . . . . . . . . . . . . . . . . . . . . . . . 	 $ 55.00
(A yearly registration fee after your initial year of $60 will be due per year!)
			
Discounts

A $10.00 a week reduction in tuition is given to parents with more than one child in the school.                                     

If a child is out sick with a contagious communicable disease for an entire week and you have a doctor’s statement, you will receive a deduction of the weekly fee.  The office must be notified at the first of the sick week to receive the discount.

Refund Policies

If a student is withdrawn or dismissed from preschool, any full weeks of pre-paid tuition will be refunded (exception: two-week notice fees).  Registration, student fees, books fees etc. are not subject to refund.
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Daily Procedures

Health Check

Parents are expected to bring their child in to the preschool each day and remain with them until the teacher has completed a brief health check.  A child must not remain at the preschool if they are thought to be ill.  All children must be free from fever, vomiting and/or diarrhea for at least 24 hours before returning to the preschool.

Tardiness

All children are to be in their classroom seats no later than 8:25.  This is a great time in life to begin teaching the importance of being on time.  Being prompt shows honor and respect to God and others.  Tardiness is disruptive to the whole class. If you cannot get here before 8:30, you and your child must wait outside the room until Bible is over at 9:00.

Absences & Illnesses

Reasons a child would be sent home from school are:

1.	A fever of 100 or above.
2.	Diarrhea
3.	Vomiting
4.	Communicable diseases such as chicken pox, mumps, measles, 				impetigo, strep, scabies, lice, ringworm, pink eye or any 					questionable rash.
5.	If a parent is called to pick up a sick child, the child needs 					to be picked up within one hour of the phone call.
		6.	Please understand we do not have a ‘sick’ room to hold sick 				children.  If your child is sick and not feeling well enough to be 
			able to go outside, you will need to keep them home until they are 
			able to have outdoor recess.

Any child sent home from school must be out a total of 24 hours after they are symptom free. 

If a child has had a contagious communicable disease they must show proof of being under a doctor’s care before they can return to preschool.  A child must be out one full week with a doctor’s excuse before they may take a reduction in weekly tuition.  All children should be well enough to go out for recess before returning to school. 
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Medicine

If your child must be given medicine by the preschool staff, please sign the medicine chart in your child’s classroom daily.  The medicine must be clearly labeled with the child’s name and with clear instructions as to the dosage.  All medicine must be in original bottles.  Please put your child’s medicine in the cabinet in the child’s room or in the refrigerator.

Sign In/Sign Out Sheets

All preschool children are required by the state to be signed in each morning and signed out each afternoon.  Both the time and signature are required.  Only adults (18 years or older) that are listed on the transportation plan will be allowed to sign a child out.  Identification will be required when there is any doubt as to the identity of the person picking up a child.  Any child not signed in or out will be sent a written warning.  After three warnings, you will be charged a fee of $1.00 each time (this fee is to help remind you).  This fee goes to your child’s teacher for supplies in the classroom.

If you have any changes for your transportation plan, we will accept them through the office. It is extremely important that you keep this up to date.  This will ensure your child’s safety.  LCP cannot assume any liability for not being properly advised.

In case of divorced parents, it is important that the registering parent indicate on the application who has legal custody and who may pick the child up.  Copies of your legal custody papers are required for your child’s safety.				

Meals & Snacks

A hot lunch and two snacks are included in the weekly preschool fee.  If your child is not going to be at school before 8:25 a.m., you must call to arrange for a lunch.  If your child arrives at the school after 8:30 a.m. and you have not called ahead, (before 9:30 a.m.) you will be responsible for bringing lunch.  This is due to the fact that our cafeteria must have an accurate lunch count by 9:30 a.m.

A lunch menu is sent home with each child monthly.  Please check to see if that day’s lunch menu and snack agree with your child.  If they do not, you are welcome to send a lunch or snack from home.  We do not supplement meals, but welcome you to bring one in.

Children must be here by 7:50 a.m. in order to receive the morning snack.  If you wish for your child to bring breakfast with him or her, you must have your child here with the breakfast before 7:00 a.m.  After 7:00 a.m. the teacher will be required to save the breakfast until morning snack time (7:50 – 8:10).
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Academic Information
Curriculum

The curriculum at LCP has been developed over decades of use by Pensacola Christian School.  As America’s largest Christian school, Pensacola has consistently produced above-average results with the “A Beka Book’” Series.  All subjects and activities are integrated with the basic Christian principle of the Bible to impart a God-centered view of life to the student.

Classes at LCP offer a delightful but comprehensive learning experience for the students.  The programs are designed to equip your son or daughter with a firm foundation for a lifetime of learning.  It is valuable in developing the student’s concepts about himself, other people in the world, God, and the Christian life.  Time is also spent in art, music, sharing activities, and character building.

Integrated with the A Beka program is a motor skills program and a child personal awareness program developed by the Tennessee Association of Christian Schools.

Our program is designed to teach in 4 areas:

Wisdom		-		to reason and think Biblically
Stature		-		age appropriate learning skills
Favor w/God	-		Bible knowledge and heart 	                                                           							response
Favor w/man	-		Social/Character development

“And Jesus increased in wisdom and stature, and in favor with God and man.”

Luke 2:52

Progress Reports

Progress reports will be sent home three times a year in September, December and June.  This is just an opportunity to let you know how your child is progressing on his/her level.
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Bible

The Bible is a focal point of our curriculum.  Every student studies the Bible each day.  We seek to learn the stories and the facts, the history and the literature, but we also highly value -personal faith and the application of Christian principles in our lives. It is essential for their spiritual understanding that all students be in school by 8:25 to prepare for this time.  If a child should arrive during Bible time, 8:30 to 9:00, the parent will be asked to wait outside the classroom with the child until Bible time is over.  This will keep the other children from being distracted by your child entering the classroom.  If at all possible, please do not interrupt the class or office staff.  This is also the time the office uses for prayer.  Thanks for showing respect for this teaching time and those in the classroom.
   
Patriotism

Patriotism is the love and loyal support of a person for his country.  This includes attachment to a country’s land and people, admiration for its customs and traditions, and devotion to its well-being.  The term “patriotism” implies a feeling of oneness and membership in the nation.  Outstanding literary works praise loyalty to country and willingness to suffer even death in defense of a country’s freedom and good name.  Our school endeavors to develop patriotism in order to create an appreciation for the common memories, hopes and traditions of our country.
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Shepherding and Directing a Child’s Heart

The Scripture teaches us that the heart is the center of all life and behavior.  In Matthew 12:34-35, Jesus said that all behavior and words have their origin in the heart.  Proverbs 4:23 warn us that in the heart the impressions of a young life are molded and that the issues of life flow from it.  Proverbs 6:18 speak of the heart’s ability to devise wicked plans.  Proverbs 22:15 tell us that foolishness is bound up in the heart of a child.  There is something in a child’s heart to which parents need to direct their attention.

The general goal of heart training, the portion that parents and care-givers can impact, is to help a child gain personal self-control.  Self-control in turn helps the child with controlling his tongue (Proverbs 13:3, 15:2) and his actions (Proverbs 14:29), handling negative emotions (Proverbs 25:28), and making good choices (Proverbs 1:3).  Biblical chastisement guides a child to an honest life (Proverbs 10:9), is non-offensive (Proverbs 16:7), and is filled with righteous deeds (Proverbs 1:3).  Most importantly, the effects of biblical training bring about the peaceable fruit of righteousness (Hebrews 12:11).

Our desire is to work with you to bring the child to a place of wanting to do right from the heart.   It is easy to change behavior with bribes, threats, isolation, etc., but we want to see little hearts that desire to do right.

We deal with bad choices such as selfishness, unkindness, being untruthful, etc.  Our purpose is to bring it back to scripture.  We teach repentance, forgiveness (II Corinthians 7:9, 10), and restoring which God requires (I John 1:9).  We leave it open for the child to confess and repent.  Teachers are to reaffirm the potential and value of each child when a bad choice is made.

It is our goal to lead our children to make right choices that reflect wisdom, honor and respect for others.  Rules are not arbitrarily set.  They reflect needs for safety, orderliness, and consideration for individuals and group rights.  Therefore, it is important that students abide by such.  Loss of privileges and time out will be used as consequences for bad choices.

If patterns of bad choices or a very serious violation of rules continues, we will contact the parents so we can work together to see improvements.  Situations that require a parent called would be biting, physical harm another child or teacher, and continually throwing tantrums.  If a child is not able to conform to a teachable spirit or to a structured environment, we will need to dismiss the child.  The school does not use corporal punishment.
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Special Events

Spring Program

In the spring we will be having a program for our K2 and K3 year olds.  This program is a chance for them to show you some of what they have learned during the school year.

K4 Graduation

At the end of the school year, K4 classes will have a graduation ceremony.  This program starts with the children presenting a musical, followed by commencement ceremonies with caps and gowns.  Cap and gowns are purchased in January.

Grandparents Day

Each year we set aside a day to honor our grandparents.  The children will do special songs or poems in the classroom for their grandparents.

Parent Appreciation Days

Once a year we set aside a day to honor our parents.  It is our desire to let you know we appreciate you and that we are here to serve.

Field Day

Each spring the preschool has a field day where the children run, sweat, and play games.  All the children will receive ribbons for participation.  Parents are encouraged to come and participate with their child.  It is a great time of parent and child bonding.
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Fund Raisers

LCP is not state funded and our only means of physically improving our program or facilities is through fundraisers.  We limit our fundraisers to two a year.  (Seniors and Juniors do some fundraisers in addition to ours.)


We are encouraged by your participation in our fundraisers.  This is an excellent way for you to be involved in the improvements of your child’s preschool.
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Communication 

Communication Procedures

The purpose of our preschool is to serve the parents and children of our community.  Quality childcare is a community need our center provides you the parents.

To better serve you and your family, this preschool has an open-door policy.  If you have any questions or concerns about the operational procedures of this center please let your concerns be known.  You may need to discuss a problem or matter with your child’s teacher or the preschool director.  Please feel free to do so.  The administration and staff want to answer your questions, hear your ideas, and allow you an opportunity to express your concerns.

Procedures for Expressing Concerns and Asking Questions:

1.	Talk with your child’s teacher.
If further clarification is needed,

2.	Talk with the Preschool Director.
If further clarification is needed,

3.	Visit the school administrator.
If further information is needed,

4.	Contact:	Dr. Charles Walker
Tennessee Association of Christian Schools
2000 Vance Avenue
Chattanooga, Tennessee 37404
Phone: (615) 622-7310, Fax: (615) 622-7461
 
		5.	Once you’ve contacted Dr. Walker, he will instruct you to contact:				DHS (1-800-462-8261)

Please honor the ministry by following these procedures.  A violation of this policy will result in dismissal of your child.  

(A public notice prepared by the Tennessee Association of Christian Schools.)
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